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Collective Member Getting Started Guide 
 
 

Set-Up Instructions and Tips 
 
 
 
Welcome to the Kingdom Winds Collective!  This guide has three sections: 
 
 
I. Login Guide for Collective Member      Pages 2-5 
 
II. Purchase the Collective Member Subscription Package  Pages 6-10 
 
III. Set up the Collective Member Stripe Account    Pages 11-16 
 (Only for Store Owners) 
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I. Login Guide for Collective Member 
 
 
Look for email from Word Press – wordpress@kingdomwinds.com 

Subject Line reads – Your Username and Password Info 
Note – check all folders – in Gmail could be in the promotions folder 

  

 

Email Contains: 
Username 
New User Login Links 

Click on the first link to sign in for the first time 
Second Link is used for all future Login’s – (you may want to bookmark this) 

 

Screen will auto populate with system generated password.   
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Note - It is recommended you jot down, or copy to your clipboard, the system generated password in 
case you want to use it going forward.  
 
If User wants to create a new (non-system generated) password, simply delete system generated 
password and enter new password.    Note - It is recommended you jot down, or copy to your clipboard, 
your new password.  WordPress Password requirements are very strict.   

Your WordPress password should meet the following requirements: 

 Include numbers, capitals, special characters (@, #, *, etc.) 

 Be long (10 characters – minimum; 50 characters – ideal) 

 Can include spaces and be a passphrase (Just don’t use the same password in multiple places) 

 Change passwords every 120 days, or 4 months 

 
Click Reset Password with either the system generated password - or- a new password populated in the 
New Password field. 
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After clicking Reset Password you will receive confirmation your password has been changed.   
Click LogIn with your user name and (new) password. 
Note – your unsername is contained in the original Kingdom Winds WordPress email. 
 

 
 
Enter Username and Password 
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After logging in - New user will be routed to My Account page 

 

Congratulations!  You are now logged in! 

You may LogOut using the link in the main menu – top right 

To log back in you may use second the link provided in your WordPress email (also provided below) or 

click the Login link in the main menu – top right 

https://kingdomwinds.com/wp-login.php 

 

 

  

https://kingdomwinds.com/wp-login.php
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II. Purchase the Collective Member Subscription Package 

From the My Accounts page – navigate to the Manage Store and User Settings  

 

After selecting Manage Store and User Settings – you will be at the Collective Dashboard.  Select 

Subscriptions from the left rail. 
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Once Subscription selected – you will be able to view your subscription package 

 

Click Buy Now to add the Subscription Package to your Cart  
Note:  Buy Now button could read View Product.  If so click view product and view cart 
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You will proceed to Checkout.  Complete Billing Details 

 

Review Your Order summary and select Dokan Credit card (Stripe) payment option to pay for your 

package with your credit card via Stripe. 
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Enter credit card information and Place Order 

  

After Placing Order – Confirmation Notice Received.  Note – you will also receive a confirmation email. 

Navigate back to the My Account page 
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My Account page 
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III. Set up the Collective Member Stripe Account  

(For Collective Member Storeowners Only) 

From My Account page navigate to Manage Store Settings & User Settings 

 

Once at the Collective Dashboard, go to Settings on left rail 

 



12 
 

From Settings navigate to Payment on Left Rail 

 

From Payment Settings – Click on Connect with Stripe 
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If you already have a stripe account use the Sign in link at the top right of the screen.   

Otherwise, enter requested information.   

Note – EIN or SSID is optional 
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For Business Website please use KingdomWinds.com. 
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Note – for credit card statement details, the business name and customer support phone number are 

what will appear on the buyer’s credit card statement.  

 

Click to authorize and you are all set.   
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You will be taken back to the payment settings page in Kingdom winds. 

 

Click on My Account Link in the main menu to return to the My Account page.   

Here you can begin your exciting journey with Kingdom Winds! 


